HALF-TIME FC

Club Admin Guide

Everything you do on the web to set up and look after your club. Your
coaches run training and matchday in the phone app.
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The all-in-one grassroots football app - half-time-fc.com



HOW IT WORKS

How your club runs

As Club Admin you run your club on the web app at app.half-time-fc.com — your teams, your people, and
everything behind matchday. Your coaches use the phone app to plan and run games. Here's who does
what.

You (Club Admin) — web Your coaches — app

e Create teams e Fair-play plan & minutes

e Invite coaches & assistant coaches e Run the match live

e Build the squad & invite guardians e Record awards & match report
® Sponsors e Training sessions

e Transfers & award setup e Season & player stats

e Safeguarding, consents & GDPR e View availability

e Security (2-factor)

NEW CLUB?

Every new club is checked by our team before it goes live. You'll get an email when it's verified — until
then, setup is locked. Approvals are usually quick.

Half-Time FC - Club Admin guide



STEP BY STEP

Set up & run your club

1 Your dashboard

Working on: Riverside FC - U0 Lions ¢

1 Pick the team you're working on from the selector mesierc
(top-left). = 10 Lions - U10 <

2 Open ‘Manage’ to edit the club and its teams. ' * peteam

3 Everything here is on the web; coaches use the
app.

2 Club & ground details

1 Open Manage club.

2 Add ground name, address, what3words and Riverside FC
parking. GROUND NAME TErTImETE
Riverside Park filled.count.soap
3 Set the nearest defibrillator and A&E for
emergencies. Wil Lane, Riverside, Rs4 20L

PARKING NOTE!

Free parking in the main car park; pitch 3, far side.

NOTES

3G astro — studs allowed.




STEP BY STEP

Set up & run your club (cont.)

3 Create ateam

TEAMS

U10 Lions - U10 - 7v7 Edit Delete

1 In Manage club, scroll to ‘Add a team’.

ADD A TEAM

2 Enter the name, age group and pathway.

EAM NAME

un

3 Create team — repeat for each team.

FUTUREFIT

4 Add coaches & assistants

Remove

1 Scroll to ‘Invite a coach, assistant or admin’. B S Romove

2 Enter their email, choose the role and team. LR Remove

parent@demo.half-time-fc.cor

3 Send invite — they set a password to join.

INVITE A COACH, ASSISTANT OR ADMIN

ach@examy

Select a team...




STEP BY STEP

Set up & run your club (cont.)

5 Build your squad

1 Open Squad and add each player (name, DOB,
shirt no).

2 Add a parent/guardian with an email to invite them.

3 They add medical info and consents; sensitive data
is encrypted.

6 Sponsors

1 Open Sponsors.

2 Post what you're seeking, or add a confirmed
sponsor.

3 They appear on matchday and the opposition
page.

Alfie Turner (1)

View Close

J v matches
FULL NAME

Alfie Turner 1 /03[ 2015

SHIRT NUMBER (OPTIONAL FA NUMBER (GPTIONAL

1

REGISTERED FOR

% Training @ Matches

PARENTS | GUARDIANS
Inviting a guardian lets them set availability for this child only, watch the live mateh and see their child's stats

RELATIONSHIP

Parent
EMAIL

pal

+ Add another parent [ guardian

INTEREST INBOX
No
WHAT WE'RE SEEKING

EAM

UI0 Lions - U10

sof for U12 Blues
REA (HELPS LOCA

o.g. Guildf

DESCRIPTION (OPTIO

you'd of

® Matchday & Season @ Kit/ playingstrip @ Event/tournament @ Training @ Other

CONFIRMED PLACEMENTS

Riverside Sports
Proud
UI0 Lion:

Hide on Live Remove



STEP BY STEP

Set up & run your club (cont.)
7 Transfers

1 Open Transfers.
2 Review incoming requests from guardians.

3 Approve to bring a player into your team. Gharte bunn

€ROSS-CLUB HISTORY (FR-6.2)

MOVE TO A NEW TEAM

ARGET TEAM

Select...

8 Security

Security

1 Open Security.
2 Turn on two-factor authentication. Two-factor authentication is on v

3 Keep your recovery codes somewhere safe. D WLl

ENTER A CURRENT CODE OR A RECOVERY CODE)

HAND IT TO YOUR COACHES

Fair-play planning, live match, training and stats live in the phone app — share the Coach & Assistant
guide with your staff.



